Program Venue Evaluation Form

Dear CARL IG Chairs and Program Planners:
We hope you enjoyed a successful program! To help the program organizers that come after you, please describe briefly the program site using this survey form. Return it to the Communication Chair (Vicki Rosen rosen@usfca.edu) at your earliest convenience. Thank you!

	Name of Site
	

	Building or Room name
	

	City
	

	Program Sponsor - IG or CARL group 
	

	Program Title
	

	Program Date
	

	Your name
	

	Phone
	

	Email
	

	Most questions require a Yes or No response. There is space for additional comments at the end.

	

	Site Location

	Is this site centrally located, near several large cities? (e.g. Oakland)
	

	Is it located near a relatively small population center? (e.g. Chico) 
	

	Are there mid-priced lodging choices nearby?
	

	Room arrangements

	Are there flexible seating arrangements (e.g., computer lab, theatre style, breakout tables?) 
	

	What was the room’s seating capacity?
	

	What equipment is available:
wireless, laptop, built-in projector, microphone, guest internet, video camera, other? (please indicate)  
	

	Was there adequate technology & media support?
	

	Was there adequate custodial support?
	

	Was the room accessible?
	

	How far ahead to book this room (approximately)? 
	

	Food Service

	Is on-site catering available?

	

	Are catering services reasonably priced?
	

	Are there other quick, low-cost eating places nearby?
	

	Contact Information

	Who to contact to reserve this site? 
Name, Department, Phone, Email.
	

	Area Attractions

	Are there interesting sights to see nearby?  
	

	Please list some possible local attractions (wineries, tours, museums, local history sites, etc.) :


	

	Your  Recommendation

	Would you recommend this site for a future CARL program?
	

	
	

	Additional Comments
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