
CARL Job Listings Submission Instructions 

1. Click on “Login”, type in Username: guest, Password: guest 

   

2. Click on “Write a post.” 

 

3. Type the job title into the “Title” field. Type the job description into the box below. 

This is a WYSIWIG editor, so what you see is essentially what will appear on the 

CARL website. 

 



4. Choose ONE of the following categories: “check deadline” if your job listing has a 

deadline for submission, “first consideration” if your job has a first consideration 

date, and “no closing date” if your job is open until filled. 

 

5. Click the “Submit for Review” button.  

 

You are done!  

 

Within the week an administrator will review your job listing and publish it to the 

website. Due to the number of listings, we do not send out confirmation of receipt.  


